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1. CMeHa anekTpoHHou noyTtbl MO.

BHecTM un3MeHeHVMst B anekTpoHHyt noyty MO MoXHO B noacucreme
«AIIMVHUCTPUPOBAHME» - «YYETHbIE 3anMCK SNEKTPOHHOW NOYTbI OpraHM3auminy

™ - KoHTpOnNs MCNONHEHKA MOHUTOPHHT BepemMeHHLIX w CratucTuka @ - Opraxansep - AQMHUHHCTPUDOBaHKE
., -
YUYETHLIE JANUCH INEKTPOHHOR NOYTLI OPrasu3aLi BasoBble }_r..]:'::|':'1,'.||'a':::;',':;| OtueTtsbl
BanoTe! HononuuTensHile oTyeTsl
HacTpolika napameTpoB cucTemsl CTpaHs! Mupa
ODwwe HacTpoORKK KnaccwwkaTop WMEH W OTYECTE ':E‘[}El.l-:,
MapuwpyTusauyns MKBE10 [ononsuTensHele 0BpaboTky
HomeHinaTtypa ocmoTpa B NPHEMHBIX OTABNEHWAKX LLiaBnoke! TenedoHHEIX HOMepoB

L.00DWeHHA NoNL3osaTento

Odpopmnenna enaoe obbekTos

Mo kHonke «Co3gaTb» BbI3bIBAETCSA OKHO CO34aHUS\M3MEHEHUSI YYETHOW
3anMcu aneKTPOHHOM MOoYTbl opraHudaumn. [nsa Bbibopa CyLLECTBYHOLWNX YYETHbLIX
3anucen HeobxooMMO LWENKHYTb MO BbiNagawowemMy Cnucky B rnone «Y4éTHas



3annCb 3MNEKTPOHHOM MOYTbI». B HOBOM OKHE MOXHO BbiOpaTb ANIEKTPOHHY MOYTY
NN BHECTU U3MEHeHUs (kHonka Ewé — MameHunTb)

- YUeTHble 3an1cK aNeKTPOHHOI NoYThLI OpraHn3aLnil

e Yo - MenonN) recripossin (1C11 i S % | 1. Y. -Merenxep rectuponsnm M5 MMM 0O X
YYeTHble 3anucK aneKTPOHHON NoYThI OpraH... YYeTHble 3anucK aNeKTPOHHOM NoYTbl
3anucaTth M 3OKPWTE lanucaTh Eue « ?
MNepuon 20052021 m = lcmi@mail ru
Oprasnaauyma TecTORAA BONLHWLS L } re i Ay .
YUETHEA 38NUCH 3NEKTPOHHOA NOYTE E/

2. Pabota c UM

[o6asnTb\nameHnTb SLI nonb3oBaTtenam: AoMuHucTpuposaHme - Obume
HaCTPOWKK - HacTponKn aneKTpoHHOM NOANUCHK U LWIN(POBaHUS

B O6Lne HacTponku
HMamerenwe 3aronoBaes npor PoarMMe, QONOAHATENBMLET DENBAINTOE M QDY MI OO HaC TDOEN
J8ronosox np parMMu JTaNo+H (Ga38 ANA OOy weHMA
Yacoso@ NoRc AsiafYekatennburg

e 1

[obasneHne ceptudukaTa gna nognucn U WNGPOBaHNUS AaHHbIX BO3MOXHO
no kHonke «[ob6aBuTbx». llocrne HaxaTua OTKPOETCA OKHO C cepTudukatamu,
ycTaHoBneHHbiMn Ha [1K.



= HacTpoiku aneKTPpoHHOWU NoAnNUcK 1 WupoBaHua

Mporpamme | NononHMTENLHO

1387e |Bee ceprugmkaTtl » | CoctosHwe soseneHws [Motoe

| 1 Moasnenme CEpTUGMKATE ANA NOANWCEHKA M WWppoBaHnAa.. - Meneaxep TecTuposanma (1CTIpeanpuaTne) gD 0 X

[o6aenexne ceptuchnkata Ana nognucaHna 1 WndpoBaHA OaHHbIX

NMunbie cepTMpMEn T HO KOMNILIO Tepe
fafTi Ewye «

[NpencTasneHwne Kem BunaH

Il MHeTpyKumm no pasoTe ¢ NporpaMMaMy 3NEKTRORHOR NOANNEH W WADDOBAHMS

BaxHo: o6s13aTenbHO yctaHOBUTE OTMeTKY «loka3sbiBaTb BCe
cepTudukaTbi»!

B atom e OkHe opraHu3oBaHa nogpobHasi cnpaeBka Mo pabote c
nporpaMmamu arekTPOHHOM Noanucu n WndpoBaHUs.

Bo Bknagke «llporpammbl» MOXHO HacTpOWUTb MporpamMmy , KOTOpble
nonb3oBaTeNny MOryT NPUMEHATbL Ha CBOMX koMmbtoTepax. o kHonke «[lo6aBuTb»
MOXHO 006aBuTbL B CNUCOK nporpammy. o kHornke «OBHOBUTL» OBHOBUTL CMMCOK
(Heobxoammo nocne ycTaHOBKN HOBOW MPOrpamMmbl).

= HacTpoikn aneKTpoHHO NOANUCH U LIMGPOBaHMA
3arpuTe

it
;

CSP(TOCT 2012)

3. Pabota co cnpaBo4YHMKOM «COTPYAHUKNY.

Moacuctema «MegunumnHckasa opraHmsaumnsay - « CoTpyaHuKn»



[[

[maBxoe li [loroBopt! 1 MapxeTisr - MeauUMHCKas oprasu3alLna
B3aNMODACHYETLI ‘. ) l

MeauuuHCKHe ycnyri
MNameseHwe QOCTYNHOCTH YCIyT
Paafenis) mMeauuMHCKIX Yy
Moapaigens! MeauLRHCKHX Yoy
MoaroTosKM
TUNis! 3TAN0E BLINONHEHHA
Mpadmkm HaIHAYEeHINA

NpodrnK MequUIHCKoR Mo

CoTpyaHuku

COTDYAHMKK
HOM«KHOCTH -'_:[JI-'.i-u'. LAL| AW
HocTynHbie cneynansHocTh MO
Ponn B bpwrape
CneuransHoCTH

CTpyKkTypa npeanpuATHA

AoMmuHuctpaTtopy MO OTKpbIT OOCTYN Ha penakTUPOBaHUSA BCEX MNoSen
crnpaBoYHuKa. [onb3oBaTenb Tak XXe MOXEeT co3gaTb HOBOIO COTPYAHMKA.

Ana 3anonHeHuss obAsaTternbHbl NOMs, BblAENEeHHbIe KPacHbIM MYyHKTUPOM:
«®n3 nuuyo», «HammeHoBaHnue», «llogpasgeneHne». OgHako, ecnu ocTarbHble
nonga 6yayT He 3anoriHEHbI, HENb3s rapaHTMPOBaTb KOPPEKTHYO paboTy CUCTEMBI.

N3 Heobsa3aTenbHbIX nonen HeobxoguMmo obpaTuTb BHUMaHME Ha nons
«[JomkHocTby, «Kog no OMCy, a Tak e Tabnuuy co cneumanbHOCTAMM.

BaXHO: COTPYAHUK CO3[aETCA B CBA3KE C (PU3NYECKUM JTULIOM.



1e. CoTpyaHuk (cospaHue) - Menenxep tectupoBanua (1CMpeanpuatue) | (i 4

CoTpyaHuK (cosgaHue)

OcHoBroe  BaaumopeiicTeun  Baaumopeiicteua  Mcnonkayemoe obopyaoBanie
I 3anucaTth U 38KPLITL J 3anucaTte E j Wasneus U3 apxvea ;!, MOMECTUTE B BPXUE @ & Cornacue Ha otpatGoTry MNOH Eue ~ i
Puz nMLO | ‘v |>(ILD
NonkHoCTs: \ ‘ - | X |LQ \
HaumeHosaHme: ‘ |
Moopasnenenwe | |~ | X IL‘D ‘
Fpynna 17 ‘, - l X!Lm
Koano OMC: \ \
TMG sap Koo 38rpy3k1 cTPOKOM: ‘
WaeHTtucukatop (cwn):
KBanud1KkaLnoHHan kaTeropua \ | .|
WaeHtugukarop PPMP ‘
TbroTHsIR peuent. EV\SVIFUEIEHV\E QOcHoBHOE MecTO pﬁGDTb\ OkasaHue HEO TNOXHOR NOMOLA.
TaGensHsIA HOMep! ‘ |

NotasuTe 1 Ewe -
N CneumansHocTE Koano NonxeH noanuceieatecn OpraHnaauma [Nata sknouequn

Data ucknioueHna

Ecnun COTPpYAHUK Obin co3gaH oWnbBo4YHO, ero MOXHO oTpeaakTnpoBaTtTb Ui

yoannTb.

+- CoTpyaHkm

Cosnate Coanate rpynny SJ Haptn..

4 Masneus nz apxuea . 8 MoMecTuTb B apxue

HawmeHosaHue
= Apxus SAP
= Apxunoa BaneHTuHa MuxainoeHa

Axvenosa PaBaHa PUpnayH Kei3bl

BanouknH EBrennit Cepreesnd

beros Hycpatyno

BexdepreHosa Cny

o Cozpate

Benos Anekcei Bn 5'\ Coanats rpynny

Bopuckwha Ceetng

Cronupoeate
BaxenuHa Exatep EJ R

Bacunbesa TaTeAH| / M3amMeHuTs

Bacura Axna Wro|
£ Sj MomeTnTh Ha ynaneHue | CHATL NOMETKY
BaxtuHa Enena B

Benvesa Kpucrung L Mepemectuts B rpynny

Bahora Mapi An ['j MepedTin Ha ypoBEH Bhile

Boponaeea Onera
[j MepedTin Ha YpOBEHb HitKe

Bpau ans BakumHa
iaspinoas TaTim HawnTtu: Hanmeroearnue - Beros Hycpatyno Apma.
l'aiHos MNasen Cep|
TepaweHko Buktop) Q Haarn..
Mankoe EsrenHuit
Hepaweea Enena

L{"ﬁ Konmpoeats

Fony6esa Ekatep

+ | DomxHoCTh
Bpau

TepanesT yuacTKOBIA

MHBEKLMOHUCT
snwep

MHauua ot COVID-19
Clrl+Al+F sawep

Fonuenko Eneqa PupratosHa

R Disoman T

4. PepakTupoBaHue CrpaBoYHMKA «CTpyKTypa npeanpuaTusa»

Moacuctema «MeguumHckasa opraHmsauna» - « CTpykTypa npeanpusitus»
AgmuHucTpatopy MO OTKpbIT 4OCTYN Ha peaakTMpoBaHUs BCeX Nonemn

cnpaBO4YHUKKaA.



masxoe Horosopel n MapkeTuHr - MeguunHCKan opraHm3ayus
BIANMOPACYETbI ‘ } |

MeguuuHcKue ycnyru

MameneHue QOCTYNHOCTH yCnyr
Paanens! MenHUHHCKAR YCrTyT

| l(l”i_l._l ANENLI f.'|§_'ji}|Ltl.|Hf_lLH!. '\'Lllfl
NoaroTosgm

TH|I|_.| ATANoB BeINONHEeHHA
r[luifhl"hl'- HAIHA YeHNH

Mpodnt MegULHHCKOR NOMOLLM

CoTpyaHuKu
CoTpyaHum
LNorsHOCTH oprasu3al/m
JocTynHbie cneywansHocTa MO
Ponu B Gpurane

CneynansHOCTH

I CTPYKTYDa NPEeANpHATHA I

Bknagka «o6wasa nHcpopmayma»

1. HaumeHoBaHue (ObGs3aTenbHoe none) AOMKHO COOTBETCTBOBATb MOS0
HanmMmeHoBaHue B PPMO

2. HanmeHoBaHue nonHoe (Obsas3aTenbHoe nosie) SOMMKHO COOTBETCTBOBATb
non HammeHoBaHune B8 PPMO

3. OpraHusaums (ObasatenbHoe none) BolbnpaeTca n3 cnucka
4. BblwecTosiwee  nogpasgeneHne  3anofiHaeTtca npu Hanmmuuu
BbILLECTOSALEero noapasaeneHnsa nnn oobeanHALWEro CTPYKTYPHOro aremMeHTa.

Hanpumep:
+ = Tepanesmueckos otoenstmes N2 Tep.oT
b= Yiwed ¥YimF
| = Penh AWSDCHO-PHYLEDCKINE MK T ]
= PAM
= AN
= PAN3

) = XADYDrWYecKos OTAENEHWE

5. YcnoBusa okasaHus nomowm (Ob6sasatenbHoe none) BblbupaeTcs n3 cnucka

6. Kog OID meouumnHCKOro nogpasgeneHust 4OfMKEeH COOTBETCTBOBATL MOSHO
OID nogpasgeneHna u3 cnpaBovHuka PPMP «CTpykTypHble nogpasgeneHusy.
YHuKkanbHo onsa kaxagoro otaeneHus. OID kabuHeTOB HacTpamBaTb HEe HYXHO.

7. Bepetca pacnucaHue yCTaHaBfMBaeTCs €Cnn B OTAEeNeHuM BedeTcs
pacnucaHue (BnvsieT Ha JOCTYMHOCTb 3anucu Yepes noprarn)



8. 310 DAl ycTraHaBnuBaetTcs ecnn otaeneHus senserca GAllom vnn ans
otaeneHunsa Tpebyetca ksoTupoBaHue 3anucu B pamkax MO.
OcTanbHbIe NOonA 3anosIHATCA NO HeOO6Xo0aAUMOCTU

Tepaneetudeckoe otaenenue Ne 1 (Moapazaenexue)

OcHoBHoe  Appeca noapaaneneduii TocnuTanusaums B otaenssMA  JluHamuka ceobogHbix koek FEule .«

3anucars St WMaeneus w3 apxuea = Mevars ~

&

3anucate M 31 [loMeCTHTL B 8pXHE Ewe ~| | ?
2AKPLITE pX |

O6wan nhdopmauna | Appeca, TenedoHsl - Peuental

,D, dTd OTEPbLITHA:

_|_ HawmeHoeaHne:

i
E ‘EHSHMBHDEEHHB NonHoe:
3
- CokpalleHHoe HaWMEHOBaHWE:
i
30praHmaau,nﬂ:

Tun noapaaseneHnAa:
PykoBoanTens nogpasgeneHna:
SYCHUEHH 0KA3HWA NOMOLLLK:
OcHoeHoi npodwmnk:
PeecTpoerii Homep OMC:

Odropmnenne:

[ononHUTENEHO
Bug nogpaapgensHna:

iiBhlLuecmﬂu_Lee nogpasgeneHne;

Bepcusa knaccudmkatopa MMH3LPaBa:

BoapacTHoil TMN Nogpa3geneHua:

- B | [ara 3akpuimuA; | . . ._

| Tepaneemhueckoe orhenetne Ne 1

| Koa: 00-000005

| TepanesTuueckoe orfenetne Ne 1

Beinucka n3 oTaenenus aanpewesa: ||

Kop tdhome: |

Koa SAP:
Koa MO no NNO:

DUNWan NogpasaeneHna;

Begnérca pacnucanne: 7

3to DAI: 8

@unnan nogpa3geneqnn NNO:

)
|
[FAY3TO «ITI Ne 8» -] e
(Bapocnan nomuknska -[x]a]
[~ [#]
ToT¢)
| Monmknusmka BE
- |a]
04200001 E
- e
(OKon OID meguuHckoro nonpaszenesws: [1.2.643.5.1.13.13.12.2.72.7319.0.289189 |
[
1£]
Muewoxon: | |
© 11000003) Koa SAP crpoxoii: | 11000003
55
[Te
Te)

J [




Bknaaka «Agpeca, Tene¢goHbI»

TepanesTudeckoe otgeneHue Ne 1 (MogpazgeneHue)
aHue /7 PernamextipoeakHan £ LienTpan
OcwHoeHoe  Agpeca nogpasnensHuii  [ocnutanuzauns B otaensknA  [ukamnka ceobogmeix koek Ewe . - L oo s
1- 3anucaTb M 3aKpbITh | 3anwucate 4 Wasneus us apxuea 2 MomecTuts B apxue = Meuats - ELLF - ?
Obuwan uiopmayna | Agpeca, Tenediodsl | Peuentel
Aapec
TenedioH | | e
@ [obasute 1 Agpec - Merenxep Tecmposatian (1C:Mpeanpiamie) N | E X Mectuib B apxue
AAPEC 4 Mo
Crpaqa: |POCCKA MHaeke: (625031

Agpac | KommeHTapui

lopog, Hac. nyHkT: | Tomeds r, TiomeHckan ofin

Ynuua Barytuua yn
Hom - 106 ' ‘
Kopnye
Keaptipa
@ [NobasuTe

MoAKNHOYKTE UHTEPHET-NOAAEEMKY ?

625031, Tromenckan obin, Tiomens r, BatytuHa yn, gom N2 106

[E) Mposepurs aanonHerwe OK Otmena Ewe ~ ?

[None appec 3anonHsaeTcsa B cooTBeTcTBMM C AaHHbiMn PUAC (Brivser Ha
oTobpaxeHue oTAeneHnsa Ha nopTane npu 3anucu Ha npuem)

Mone TenedoH 3anonHseTca B MexayHapogHom dopmate (OTobpaxaetcs
Ha nopTane Npuv 3anncu Ha NpuemM.)

5. Pabota c obpaboTkon «CosgaHue\pepaaktmpoBaHue nonb3oBaTenen»

PacnonoxeHne ob6paboTku: nogcuctemMa  «AOMUHUCTPUPOBaHUE» -
«dononHutenbHble 06paboTkM»



1lenete ; TMpuer ot C & F f/:' INSKTPOHHEIE MEINLMHCKHE . Opranaitzep i S Avmswcpuposaie
,.., Ll e #j

OBenyxusaHmne HacTpoiika pasgenos Otuetnt

HacTpoRkn NonbaoBaTensi 1 npas Npeanprsie JlonomHITeNLHbIe OTueTL!

WHTepHeT-NogaepxKa M CEpPBMCHI Homeswnatypa

Monkaosarenu CRM w MapxeTwr Cepsiic

Tpynnsi aocryra Mponaxu 3arpyaKa AaHHLI 13 Cepamca

DY DATRCTH Perncrpanypa BorpyanTe gansse a nepexdied B cepanc

e e ==

Orvers INSKTPOHHEIE MENMUMHCIHE KAPTLI ®OpMa HACTDOEK PernCTpaLym B Bpava Ha oM

ST DICOM DOPMa HACTPOSK YBEAOMNEHI O JAREKAX HA FOCTHTAMMIALMIO

Pucchumi oveevon. Craunonap CrmCoK 0BLEKTOB AR NPOBEPKK 8 NepHbepHAX
BsaumoneicTann

OTueThl agMmmcTpaTopa B ke

Bepcha oGHoBNEHUA
VMMyHONPODINAKTIKE

YYeTHLIe JANUCH 3N JOHHOR NOYTH! OPraHM3aLMA
" o o MoHfTOpitHr Gepemen b

5 lpuemHoe oTenerme a CramcTika & PykoBoanTens “\ﬁf INEKTPOHHLIE MEANLIMHCKHE @ Opranaiiep

,.L KapTb!

an cTpaknua |

= HauanbHas cTpaHuua

r oTAeNeHnn crayuoHapa (u"-k-ihmfm»youmm:ﬂmw—@ B[S M M M- ig& |

SHTR DY L, 5 Haaval - MononHuTenbHble obpaboTku (Pasgen "AaMuHK,., [P | Homoposaeie

it OTMEHMTE NOKEK Gl e i N || mOnNauventa LISMK
= e O6paboTka CO3AHKA, PEAAKTHPOBAHKA NONLI0BATENEN = =

1Ta + | Cratyc Covid-19 Maupant py lweta KomMManT

EP Hacrpouns cnucok » Bwinonuute Otmena

O6paboTtka nmeet ape vactu: «CosgaHne» n «PegaktnpoBaHue»




4= O6paboTtka co3gaHus, pefakTUpoBaHUA Nonb3oeareneu

Brifiop pexuma; CoznaHwe PenakpoBaHue

5.1. PepgakTupoBaHue nonb3oBarenen

PenakTMpoBaHWe NonbsoBaTenA | MocTopkA W3MEHEHWA NoNb30BaTENA
Janvcate MHCTDyKLIAR

MNonezoBaTtens:

1) BbibpaTb nonb3osatens B none «lons3osatenb»

[ocTyneH py4yHon BBOA C Knasuatypbl AaHHbix ®NO. [Janee Heobxoammo
BbIOpaTb nonb3oBaTens U3 BbinagaroLwero Cnucka.

2) CMeHuTb 3HayeHue B none «llonHoe nmsa». ABTOMartnyecku NOMeEHSTCH
AaHHble B nonsx «Mmsa (ana sxoga» un «dus nuuoy.

; 12 YcreHoeka n. - Mewegxep TectrpoBadA (1C MNMpeanpuatie) X :

YcTaHoBKa napons

YCTaHoBMThE Napons OrmeHa ?

Ecnu y nonb3oBatens HeBepHO BblOpaHO M3MYecKkoe Nnuuo, ero MOXHO
CMEHUTb, HaXkaB Ha KHorky «[lMoka3aTb Bce» 1 BblOpaB KOPPEKTHOE M3 Cnncka.

Mpu BbIOOpE U3NYECKOrO nULA BbIXOAMT CMUCOK BCEX nNUL, Oaxe
NMOMEY€EHHbIe Ha yaarneHue.



UTOObl BLIBECTU CMMUCOK aKTyasibHbIX (PU3MYECKUX NnL, — BOCMOSb3YNTECH
HaCTPOMKOW cnucka:

HaxaB Ha kHonky «Ewe» — Bknagka «OT60p» — 006aBUTb HOBbIA 3NIEMEHT
«lMomeTka Ha yganeHue» ¢ napameTpamu 3HadeHnsa — «Het»

HacTpoiika cnucka |

Y Ocrosrsie Or6op | [ Coprposka | J#] Yenosoe opopmnerme | &5 pynnuposka

3) HaxaTb Ha kHonKy « CMeHNTb Naposnby

OTKpoeTca OKHO CMeHbl napons. Beectn HoBbIM naponb B none "Hosblii
napons". Beectn 910 Xe 3HayeHue B none "logTeepxaeHue". Ecnn yctaHOBUTL
oTMeTKY "lNokasbiBaTb HOBbIV NAposb", TO NOATBEPXAEHME HEe NoTpebyeTcs.

Takke MOXHO co3faTb paHAOMHbIA Naposib N0 HaxaTuto Ha kHonky "CosgaTb
naponb".

[Mocne nameHeHWst Napors Haxarb Ha KHOMKY "YcTaHoBUTL naporb”

4) YctaHOBUTb OTMETKY «CTapTOBbIN Naposb» €Cri He0OXOAMMO YCTaHOBUTb

cTaHgapTHbIM cTapToBbii naponb (CoSVewaq). BaXxHo: HaXumatb Ha
KHOMNKY « CMEeHUTb Naponb» B 3TOM Clly4ae He HYXHO.

ABTOMaTnyeckn yctaHaBnueaeTca oTMmeTka «[loTpeboBaTb CMeHy naposns
npu Bxoge». llocne ycTaHOBKM 9TOW OTMETKM NONb3oBaTento npu nepBoM Bxoe B
cuctemy 6yaer npeanioXeHO M3MEHUTb CTapToBbI Naposfib Ha TOT, KOTOPbINA
npegnoynTaeT Nonb3oBaTterb.

MN3meHeHUA BCTYNAT B CUJTY NOCIIe HaXXaTuUs KHOMKKU «3anucaTb»

5) YctaHoBUTb OTMETKY «CMeHUTb rpynnbl 4OCTyna» Ans U3MeHeHus npas
nonb3oBarerns.

[MosiBUTCA Tabnuua Cc OOCTYNHbIMM rpynnamMmm [OCTyna, B KOTOPOW MOXHO
BbIOpaTb OOHY UMM HECKOSLKO rpynn Af1s nonb3oBaTens.

BaxHo: BbliOpaHHble rpynnbl AOCTyna 3aMeHAT cobon Te, KOoTopble Yxe
nobasneHbl Nonb30BaTeN!o.



"CTapToBki# Napon:
MoTpefioBaTs CrMeHy NEPONA NpW BXONE
YeTaHosnTs pexsuant “Henefceurenss

¥ |Wamennms rpynns! aocTyna

L BE J Tonsko BeiGpar-se
Mpynnel gocTyna
AamiaHactpatop MO (ma6)

Bpay amBynaTopiw (CMI

Bpay aHeBHOro CTAWAOHADRS (Tl

Dok topa

MNpeaceaatens BK

MpuemMHoe oTAENEHInE

MNpoueayprans MC (maG

Peructpatop MH (mad)

Peructparop nomacsssos (i

PercTpaTop NonMKnMHAKK C NONHOMOWIRMM BEDEHUA PECTIWCAHWA (TME)
CM3 nomakmariakn (maf

Cramacmiak

6) YcTaHOBUTb OTMETKY «M3MeHNTb AaHHble (on3N4ECKOro nuua.

[MosiBUTCA popma ANs M3MEHEHWA OaHHbIX B CNpaBoYHUKE «Pusmyeckme
nuuax: PO, lMNon, Oata poxaeHusi, Ctpaxoson Homep MNPP. B none Ctpaxoson
HomMmep no PP BbINOMHAETCSA NpoBepKa Ha KOPPEKTHOCTb BBOAMMbBIX AaHHbIX. B
cny4yae, ecnv Homep MN®P ByaeT ykazaH HEBEPHO, NOSIBUTCA KpacHas NoAcBeETKa.

= Ob6paboTka co3faHuA, pefakTUpOBaHUA nonb3oeartenei *
Pepak TapoBaHde none3oBaTens WeTopia nameHeHdl none3oBaTena

Janncats WHeTpykwan

Nenesceatens: |ABMAHWCTRaTOR

MNonHoe wMa; AMAHUCTRETOR PuECKoE M
Pus miuo: hee BHa - PHO.: Aaz il
BPAY Mon: | =
{mn {ans exopa): AgravHmcTpaTop Data poxaeHus: 02.06.1953 l
CMeHATS napons Crpaxosoit Homep MPP: |095-245-663 95
"CrapToBeiil napons"

MNoTpefoBate cMERY NAPGIA NP BXOLE
YeTanoBnTe perBnanT "HeaehcTBuTensn

VamMeHnTE rpynnbl ASCTYNa

| Wamermms OAHHEIE PUIMYECKOro NMUS

7) YcTaHOBUTb OTMETKY «/3MEeHUTb AaHHble COTPYyOHMKa»

BaxHo: ecnu y nonb3oBaTensa 6Oyaer HauMgeHo ABa u  Gonee
COTPYAHMKOB, TO 0OpaboTka BblAacT CMNUCOK, B KOTOPOM MOXHO OyaeTt
OTMETUTb HYXXHOIo ANA peAaKkTUMpoBaHUA COTPYAHMKA.



[MosiBuTCA popma AN M3MEHEHUA OaHHbIX B CnpaBovHUKe « COTPYOHUKNY:
dusnunuyo, JomkHocTb, HanmeHoBaHue, MNMogpasnenenune, pynna, Kog no OMC, n
Apyrme HacTPoOWMKn AN COTPYAHUKOB.

BaXxHo: Ans KOPPEeKTHOM paboTbl Bpaya Kaxgoe none obssarenbHO ons
3anosfiHeHus.

Ecnn B coTpyaHuke HeBepHO BbIOpaHO uM3nyeckoe nuuo, ero MOXHO
CMEHUTb, HaXaB Ha KHOMKy «[lokasaTb BCce» W BblOpaB KOPPEKTHOE U3 chumcka.
BaxHo: puanyeckoe nmuo aBTomaTU4eCKU NU3MEHUTCA U B Nonb3oBarene.

B T1abnuue co cneunanbHOCTbIO MOXHO [006aBUTb OAHY WIIM HECKOSbKO
crneumanbHOCTEN, No KOTopbiM paboTaeT Bpau.

OTtmeTtka «[lomeTuTb Ha ydoaneHue» Heobxoauma, ecnu y Mnonb3oBaTens
HangeHo aBa n 6onee coTpygHuka. [lomeyass Ha yganeHue coTpyaHuKa, HYXHO
NOHMMAaTb, YTO BOCCTAHOBMUTb €ro nosfyyYnTcs TornbKo 4Yyepes 3aaBKy B LUUTTO Ha
noptane sd.72to.ru.

Peaak MpoBaniie nonbacsatena | WCTopMA waMerieHii non3osaTens
Zammcam VrcTpyws

Monssosatens: |Aseance Canoxami Wapndxorosny

Monvoe kma: As [ Compyasak

] o = . Py3 o e w v MomeTiTs Ha ynaneie

BPAY-TEPANEBT JUACTKOBLIA

Kom NMNO Donxen nognvcesatsca | Opranmaauns

1 Tepanua 46176 v

8) ObpaboTtka Takke [a€T BO3MOXHOCTb YCTAHOBUTb MOSb30BATENMIO
pekBu3nT «HepencteuteneH». OTOT pPEKBU3UT O3HaYaeT, 4YTO Morb3oBaTesb
6onblwe He paboTtaeT B MUC, oH BygeT CKpbIT U3 BCEX CMUCKOB, A€ OpraHn3oBaH
BbIGOp nonb3oBarens (B TOM 4ucrne B JaHHou obpaboTke).

[aHHble 0 nonb3oBaTtene npu aToMm He yganattca n3 MUC, ero moxHo Gyaet
BOCCTaHOBUTb Mo 3asBke B LUINTTO yepes noptan sd.72to.ru

Ona  ucknwoyeHns ownboyHOM YCTaHOBKM pekBu3anta B  obpaboTke
NpeaycMOTPEHO HECKONBLKO YPOBHEN npeaynpexaeHuin. ameHeHnst nonb3oBarens
COXPaHSATCA TOMbKO MPU HaXaTum KHOMKM «3anucatby». TO eCTb faXe ecnu Bce
npegynpexaeHns 6biM  NPOUrHOPUPOBaHbI, MOXHO 3aKpblTb 06paboTky 6e3
COXpaHEHUs OaHHbIX.



+ ObpaboTka co3aaHua, pegakTupoBaHua nons3oBaTtenei

PenakTupoBaHWe Nonk3oBaTens

3anucatk MHCTpyKLMA

Monbzoeatens: |Bped

7] v . — T .
YeranosuTs peksnant "HenedcreuTenes e

CrfHMTE rpynnel nocTyna

HeneAcTBUTENbHEIE NONL30BETENN CKPEIBAKITCA U3 BCEX CNNCKOE. CoXpaHeHHEIe N3MEHEHWA HeNb3A GyNeT MENPaBUTL
MN@rpeBosaTte cMeHy NBpoONA NpK BXxoae MpOACNXNTE M3MEHEHWAT

"ETapTOBLIA Naponk"

Oa HeTt
CMEHWTE Napons. =
lenencTBmn BrieHblA PEKBHM3INMT O3HAYBET. HTO NONL30BATEND

G0Nblle He paGoTaeT B NpOrpaMMe, HO CBEAEHWA 0 HeM

EyayT coxpaHeHsl. HenecTeMTeNbHEIE NONE30BATENK

CKPbIBAKTCA M3 BCEX CMNWCKOB NpK Eblﬁupd wnn HUHGUDE B

AORyMeHTax 1 ApYrux MecTax nporpamMmMel.

5.2. CozpgaHue nonb3oBarens
+ O6paboTka co3faHus, peaakTUpOBaHUs Nenb3oBarenei
Ewe
Beiop pexyma: (8) Cosparme PeaakTvposarme
Cosnarme nonsaosatenn | WCTOpUR MaMeHeHA nons3oBaTenA
3anncats y exoe mauo: [V Monb3o v Comymmic: (¥
PUO: T
— r
(m6)
Mon Lara El
Cn WHH.
lon Kon no OMC
Don;
NMerc E T
Dot

Homep cTpokn | CreumiansHocTs Kon MNO Donxen nommceisamscs | Oprarsauis

1) 3anonuuTte none ®UNO:

[ocTyneH py4yHoM BBOA C knaemaTypbl AaHHbIX PUNO. M3 aTnx gaHHbIX Byget
cthopmmpoBaHo Mms gnsa Bxoga (NOATSAHETCA B COOTBETCTBYKOLlee rorfe B
obpaboTke), a Takke HanmeHoBaHue Pusmyeckoro nuua n CoTpyaHuka

2) 3anonHuTb nosie YTouHeHue

Ons cnyyas, korga PUNO dmsnyeckoro nuua n CoTpygHMka CoBnagaeT C yxe
CYLLIeCTBYIOLLUM B cuctemMe (Npu yCNoBUK, YTO 3TO ABa pasHbIX YerioBeka).

Mpn 3anonHeHHOM none YToyHeHMe obpaboTka paspewunTt cosgaTb
dusmyeckoe nuuo. Ana cosgaHus nonb3oBaTtend Cc TakMMmmn xe PUO HyxHO
BPY4YHYt0 nomMeHaTb Mimsa ons Bxoga.

3) 3anonHuTtb\n3ameHuTb none Mimsa (ansa exona)

OHO 3anonHseTcss aBToOMatuUyeckn, HO NpU HEOBXOOMMOCTM MOXHO BHECTU
N3MEHEeHMS.

4) 3anonHuTb none Tun y4ETHON 3anucwu.

OT npaBunbHO BbIGPAHHOrO TUMa YYETHOW 3anucu 3aBUCAT dpeaeparnbHble
nokasarenu.

5) 3anonuute nonsa lMon, Oata poxaeHusi, Ctpaxoson Ne MNMOP, MHH gnga
co3faHus omM3n4eckoro nuua.



Monsa Oarta poxaeHusa, CtpaxoBon Ne NPP obsa3aTtenbHbI

Ecnn B cucteme yxe ectb pnanyeckoe nmuo C TakuMm CTpaxoBbiM HOMEPOM
M®P, obpaboTtka BblgacT oOwWMOKY. [Mpn HEoOXOAMMOCTM W3MEHUTb [AaHHbIe
doM3n4EeCKOro nmua MOXHO C NOMOLLbI PyHKUMOoHana PegaktnposaHue.

6) 3anonHutb nons loagpasgenexne, JomkHocTb, Kog no OMC, NHH ans
co3aHusa COTpyaHuKa. Tak e Heobxogmmo 0o6aBuTb crieumanbHOCTb B Tabnuuy
crneumanbHOCTEN.

Monsa MNoppaspgeneHne, JJOMKHOCTL 06AA3aTeNbHbI.

Cospanve nonezoBaTens | MoTopwAa M3MeHEHWA Nonk3oBaTEns
Janucams WHCTDYKLWAR Prsnueckos niuo; v Monbsosatens: il CoTpyarve; v
== (]
YrouHEHWE
Men
Crpaxomon N= NP
Moppaspenerne
LonxHocTs:

TeroTHeIl peuenT: BuaupoBaHue: CcHoBHoe MecTo paloTsl: OKasaHWe HEOTNOXHOMA NOMOLLA:

Wram (anm exopa):

T|-1I'I :;."-Ilf""l'l-|l?|.'1 2dNAcCK i
Lata poxaeHing ™

MHH

Kog no OMC:

7) BeibpaTtb rpynny goctyna u3 tTabnuupl «[pynnesl JocTynax.
Mpynna goctyna BNUsieT Ha To, Kakown (pyHKLMOHanN GyaeT AOCTyneH
nonb3oBaTternio.



[ pynnkl AoCTYNa

PervcTpatop nonkknidHiagia (i)
PeriucTpatop NoNMKNAHAKK C NONHOMOWRMM BELSHMA DACTMCaHMA [Tl
Bpay ambynatopi (CMIT)

Hpau aHesHoro cTaumoHapa (mab
MpouegypHas MC (a6

LM nonak naHm (i)
CramicTik

Mok topa

PervctpaTop MNMH (mab)
Men.cecTprl

MNpuerHoe oToeneHkE

MNpeacenatens BK

HaxaTb KHOMKy «3anucaTby.

Ob6paboTka nos3BonsieT OTAenbHO co3daBaTb MNoONMb3oBaTend, uanyeckoe
NNLUO N COTPYOHMKA.

BaxHo: ecnu co3paéTcsa 4To-TO OA4HO, TO cAenatb COOTBETCTBUE
(Hanpumep fo6GaBUTL NONb30OBaTeNild COTPYAHMKA) MOXHO OyAeT TONMbKO C
nomMmouwb0 BKNagku PegaktmpoBaHus.



MamaTka no rpynnam goctyna B PC ETUC3:

Mpynna

Komy HasHayaTb

Pernctpatop NonuKIMHUKK
(Tm6)

permcTpaTopbl NOMUKIMHUKK, HE OTBEYatoLWne 3a BeeHne
pacnucanus, gucnetyep call-ueHTpa (onepatop).

Pernctpatop J1H

pernctpaTop fIMCTOB HETPYAOCNOCOOHOCTU, pernctpaTop
NOMUKITMHUKK, MO COBMECTUTENLCTBY Bblaatowmin JIBH (B aTom
cny4yae CTaBUTCS B COBOKYMHOCTM C COOTBETCTBYHOLLEN PONbtO
peructparopa).

Pernctpatop NOnMKIMHUKK C
NONMHOMOYNSIMU BEAEHUS
pacnucaHunsi(tTmM0)

permcTpaTopsl, co3garolime rpadunkn padoThl,
yCTaHaBnmBatloLLmMe y4yacTkm Bpady u T. A., aucnetyep callueHtpa
(onepatop).

Bpay ambynatopun (TM06)

Bpayn y3Kux crneumanbHoCcTen, henballep, meacectpa, ctapLuas
MeaMUMHCKada cecTpa, peHTreH nabopaHT, akyLlep, 3aBegyoLni
oTAeneHnem, Bpay ooLller ceMenHon NpakTukK, cneumanunuct
(Bpa4 - KOHCYNbTAHT) LEeHTPA OUCTaHLUMOHHOIO COMPOBOXAEHMS

Bpay gHeBHOro ctaumoHapa
(Tm6)

Bpay AHEBHOro CTauuoHapa, Bpay y3Kux cneuunarbHOCTEN,
paboTaloLmii N0 COBMECTUTENLCTBY B AHEBHOM CTaumoHape (B
3TOM Criy4ae CTaBUTCH B COBOKYMHOCTU € rpynnon «Bpay
ambynatopumn, CMI1 (TmMB)»).

MpoueaypHaa MC

na6opaHT, npoueaypHas MeacecTtpa.

CM3 nonuknuHukn (Tm6)

Cy[_'l,eGHbIIZ MeANLMHCKNI 9QKCNepT, NaTtosfioroaHaToM.

CratucTtuk

cTatucTuka, pabota c peectpamu.

[okTopa

BpauM CyTOMHOrO CTaumoHapa.

MpuemHoe oTaeneHne

Bpayn npuemMHoro otaerneHus.

6. CozpaHue MeaMUMHCKUX pabounx mecT

CosfnaHve nnv peaakTUpoBaHUs paHee CO3aHHOro MeAULIMHCKOro paboyero

MeCTa MNpon3BoaAUTCA

cnpaBoyHuke "MeauumHcKkue paboume mecta”

(noacuctema "MeauumHcKaa opraHusauma” — nNyHKT "MeauumHcKue pabouune

MecTa").




r_’ MeguuMHCKan opraHnaauns
L

MeguyrHckne kabuHeTel

MegwuymuHckue paboune mecTa

B 03paCTHEIE KaTeraplin

[Ons cospaHus HoBoro paboyero mecta Ha copme cnucka paboumx Mect
HeobxoanMo HaxaTb KHonky "Cos3aaTb".

- MeguuuHckue paboune MecTa

Cospare ||| Cosgame rpyrny || k) | | Haitm.. i Nssneus w3 aprvsa | | 4 Nomecwre s aps | ([Tq | |4 | (|| g ] Oryere)

Hawmerosarne ! | Mopaao_ | Koa MoppaaneneHue

' MeguuHckue padiowne mecTa

Otkpoetca dopma cosgaHus pabodero mecta. Ha dopme Heobxogumo
3anonHuTb BCce obssaTtenbHble nond (*), npy HeobxoauMOCTU - OOMNOMHUTENbHbIE
nons:

Kop - 3anonHsieTcs aBTomaTU4ecku npu 3annucum

KabuHet” - kabuHeT, B KOTOpOM Bpad Beder npuem (CnpaBOYHUK
"MeanumnHckmne KabumHeTbl")

Bpau - Bpay (cnpaBoyHuk "CotpygHukn")

CMI - cpegHnn megnumMHCKUM nepcoHan (cnpaBoYHuK "CoTpyaHuKn'")

HomkHOCTbL - 3anonHseTcsa aBToMmaTudecknm npu Bblbope Bpada (npu
HanNM4Mn y BbIBpaHHOrOCOTPYAHMKA)

CneumanbHOCTb - BbIOMpaeTca M3 cnMcka crneumanbHOCTEN BbIOPAHHOMO
coTpyaHuKa

HaumeHoBaHue™ - 3anonHaeTcs aBToMaTn4eckn npu BeIbope Bpaya

MoppaspgeneHune” - 3anofiHAETCs aBTOMaTUYECKM Npu Bbibope Bpada (npu
HanNU4YMKM y BbIBpaHHOIO COTPYAHMKA)

Mepuop 3anucu - makcMmanbHOe KONMYEeCcTBO AHEN, AOCTYMHOE AMs 3anncu
nauMeHToB B ceTke. T.e. ecnn ykasaTb 7 OHEW, TO Mnocne HasHadyeHusa rpaduka
paboTbl ceTKy ByaeT BO3MOXHO CHOPMUPOBATL HA 7 OHEWN C yHETOM TEKYLLEro AHS.



PaGoyee mecto AnA nnartHbIX YCnyr - YyCTaHaBNMBaETCs, €cnv Bpad
paboTaeT Cc nnaTtHbIMW yCryramu.

He ucnonb3yet npeaBapuTesibHYIO 3anuchb:

« Bknio4veHo:

[Mpn nonbITke 3anucatb nauueHta Ha npuem Yepe3d APM Bpaya Ha gaHHoe
paboyee MecTO cucTeMa MNbITaeTCa HaUTKU Bnuxanwmin cBOBGOAHbLIN CIOT C Y4ETOM
MakcMmMmaribHON BMeCcTUMOCTU paboyero mecrta.

YUnTbIBaAKOTCHA TOMBbKO CIIOTbl C BPEMEHEM OKOHYaHUs OOMbLUMM TeKyLiero
BpeMEHW, NMpu 3TOM BpeMsl Havana LOMMKHO ObiTb MeHblle (Tekyllee Bpems + 15
MUHYT). Kpome Toro, ecnv OTBETCTBEHHbLIN BblibpaHHOIO paboyero mecta cosnagaet
C BpayoM, YCTaAHOBMEHHbIM B HACTPOMKaX CMEHHOro 3ajaHus (KOHTpons
NCNOSTHEHMS), TO M3 BbIBOPKN UCKIOYAKOTCA CAOThbl NEPBUYHOrO npuemMa (Tak xe,
KaK 1 Npu OTKPbITUN CETKN).

Ecnn unckombin cBOGOOHLIM CROT HaWdeH - cCUCTeMa OTKpbIBAeT dopmy
TenedOHHOro 3BOHKa A4S 3anucy Ha 3ToT crnoT. B nNpoTMBHOM cryvae, cuctema
npegnaraeT nonb3oBaTtento BbIOOP 3anncy nNauueHTa B NOpsigKe XUBOW oyepeamn
WX OTKPbITUA CETKM C COOTBETCTBYHOLMMM OTOOpaMn ONA CaMOCTOATENbHOMO
BblbOpa crnoTa.

e OTKNOYeEHO:

[Mpn nonbiTke 3anucaTb NaumeHTa Ha npuem 4Yepe3 APM Bpada Ha gaHHoe
paboyee MecTo cucteMa OTKpbIBaeT popMy TenedOoHHOro 3BOHKa AN 3anucu B
nopsiake XnBow oyepeu.

Cnoco6 nnaHnpoBaHUA™:
B 3akase
« B cetke
BapuaHT BpemMeHn nnaHnpoBaHus (ans cnocoba nnaHnposaHus "B 3akase"):
 Ha pary
* Ha pgarty n Bpems
* Ha Bpewms
 be3 garbl
BmectumocTb (ans crnocoba nnaHupoBaHusa "B ceTke") - MakcumanbHoe
KONMYecTBO NaUNEHTOB ANs 3anMcu Ha OAWH CnoT
OrpaHu4yeHue no nosny - YyCTaHaBNMBaAETCA B Criydae, €Ccnv K Bpady
HeoOXxoAMMO 3anucbiBaTb NALMEHTOB ONpeaenieHHoro nona
OrpaHuMyeHue nNo BO3pacTy - YCTaHABMMBAETCA B Crlydae, €Cnu K Bpady
HeobXxoanMMO 3anucbiBaTb NALMEHTOB ONpeaeneHHO BO3PacTHOM KaTeropum



MeguuuHckue pabodne mecTa (cosgaxue) 72 B = 4

OchoBroe  [locTynHbie cneupanbiocn MO Wkrepean Touek nNaHWpoBaHNA

| 3anucams u 3aKpLiTh Janncats j Mseneus us aposa i} MomecTmis B apms Ee » || ?
Koa: lxona saoposbR
= He uen T NPEASapUTENBHYIO 3aMHCh
Mpynna: * | &
NocCo0 NnasMposaHne -
KaBunar: . = (@] o hempntami s b
— HUHEHIE N0 NoN Het | X
Bpau: | x| @
HIMEHWE N0 BOID | &
cMn «|x[@
_—
OonxHocTs *|d
CreunansHocTs -« |0

Koa sarpysku cTpokon (SAP
PegakTMpoBats CNMCOK COTRYAHMKOE

HanmeHopaHne

MoapasaeneHine -
Mepuoa 3anucik 0

BrokMpoBKa 3anucK B ceTke Omvenume Snokuposry 3anucy
MNepuog YyacTok Bpay

Pafiouee MeCTo ANA NNaTHBIX yenyr

OoGasnTs Ewe =

N Pacnonoxerve

Paboyee MeCTO MOXHO coO34aTb KakK Ha KOHKPETHOro Bpaya, Tak M Ha
KabuHer.

Ecnu HeobOxogumo co3gatb paboyee MecTto Ha kKabuHET, B KOTOpoM paboTatoT
HECKOSbKO COTPYAHUKOB, HEOBXO0AUMO YCTaHOBUTL ranoydky "PegaktnpoBaTtb CNNMCOK
coTpygHukos". B Tabnuue "Cnucok wucnonHutenen" aobaBuTb COTPYOHMKOB C
NoMOoLLbIO KHorMKM "[obaBuTb".



MeguuvHckue pabouve mecTa (co3ganue) * & §+ O X

CchxosHoe  [octynHele cneunanssoctn MO Murepeank Touex nnaHUpOBaHNA

3anucaTth U 3aKphiTh ] 3anncats iﬂs&mu&apma gl’bnecmaapma ' Fue ~ T

Kon: llkona SA0pOSLR: O

He ucrionnsyeT npensapwTensHyio sannce: [

Tpynna: | - @
- = (Cnocob nnaHMposaHMa
Bpay: Tectos Tect TecTosm - i Crrmummrire o
cMn: | o g Orpasssesine No BOSDACTY | | - |rE‘|
KompesTapwit:
OonxHocTs: | - =
CreupaneHocTs: | - | @
Kop sarpyskum cTpokoi (SAP): | I
I PefaKkTMpoBaTh CNWGOK COTDYAHMKOS: E]
HaumeHosaHwe: |Tecos Tecr TecTosms x
MNonpasnenenne: | MRS
MNepwog sanueu: [ 0
Brokuposka sanvck & ceTke | OmvetnTs GROKMPOBKY 33MACH
Mepuwon VYuactik Bpau

Pafiouse MecTo anA nnatHsix yenyrf [

Oofasuts + (¥ Eue -

N Pacnonoxetme

ﬂoﬁasmb| |fiG' Y Eue ~
N Cotpyanuk OmsetcToessmit
1 Teéjroa Tect TecToBm z

2 Teect TecT TeCT O

lMocne 3anonHeHus Bcex HeEOBXOAMMbIX Nonen HeobxoaMMO HaxaTb KHOMKY
"3anncatb 1 3aKpbITb".

7 MepuuyuHckue pabovue mecTa (cosganHue) * & i 0 X

OcHoevoe  [locrynusele cneumanskocy MO Murepsans Touex nnanuposaxna

I 3anucarh U 3aKpeITE ﬂ 3anmcams | | S Vissneus us apassa | | 3 Momectums & apuis | Ewe - |ﬂ

Kon: likona agoposes: O
| - 1o He wenomssyeT npefisapuTensHyio sanuce: ||

pynna:
Kaf — Cnocof nnaHnposaHua: |,
AGDUHET - @0
Bpau TecTos Tect TectoBiy . D] e S e
Brmecnmocs: | 1=

cM: | [«Tx]m




	1. Смена электронной почты МО.
	2. Работа с ЭЦП
	3. Работа со справочником «Сотрудники».
	4. Редактирование справочника «Структура предприятия»
	5. Работа с обработкой «Созданиередактирование пользователей»
	5.1. Редактирование пользователей
	5.2. Создание пользователя

	6. Создание медицинских рабочих мест

